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EQ1. Who should I talk to about possible accommodations for employees who are 
high risk or care for high risk family members due to COVID-19?  

Madison-Oneida BOCES will consider requests from persons at high risk (or living with someone 
at high risk) on a case by case basis. Employees may initiate such a conversation with the 
Personnel Office lfarrell@moboces.org and/or COVID-19 Response Coordinator – 
covidcoordinator@moboces.org.  
EQ2. Will on-site professional development still take place? What are the 

guidelines for spacing in the meeting rooms and serving meals?   
It is encouraged that meetings and trainings take place remotely if at all possible, however on-
site gatherings may still occur. Facilities will be determining revised capacity numbers for each 
meeting room taking into account social distancing rules and seating arrangements.  
Food served must be pre-packaged and wrapped individually. Utensils must be individually 
packaged as well. Buffets, self-service, or high touch points such as salad bars are not allowed 
at this time. 
EQ3. If it is necessary for an employee to quarantine, do they have to use their 

sick time?  
It depends. If ordered to quarantine by a local/state official or your doctor, under the Families 
First Coronavirus Response Act (FFCRA) passed earlier this year, an employee may be eligible 
to take Emergency Paid Sick Leave (EPSL). The Employee would be required to complete a 
form and provide documentation to the employer. A negative COVID-19 test result would be 
required to return to work. 
EQ4. I am worried that some of my developmentally and behaviorally-challenged 

students may not able to maintain health and safety protocols.  
Concerns about specific students or program activities should be directed to the appropriate 
administrator.  
EQ5. How do we sanitize books, toys and other items shared among students? 
CDC Guidance notes that in regard to shared items: 

• Limit the use of shared objects (e.g., gym or physical education equipment, art supplies, 
toys, games, computers) when possible, or clean and disinfect between use. 

• Discourage sharing of items that are difficult to clean or disinfect such as electronic 
devices, pens and pencils, classroom stapler, whiteboard markers and erasers, books, 
games, art supplies (e.g., markers, crayons, scissors), and other learning aids. Soft and 
porous materials, such as area rugs and seating, may be removed to reduce the 
challenges with cleaning and disinfecting them. 

• Keep each student’s belongings separated from others’ and in individually labeled 
containers, cubbies, lockers or areas. 

Disinfecting wipes will be available in each classroom to wipe down items that must be shared.  

mailto:lfarrell@moboces.org
mailto:covidcoordinator@moboces.org
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Paper and books that cannot be wiped down may be quarantined for 24- to 48-hours; this is the 
safest and most effective way to disinfect them at this time.  
EQ6. Will there be any COVID 19 testing onsite? 
No. Madison-Oneida BOCES will not provide COVID-19 testing.  
Madison-Oneida BOCES will inform and encourage staff to self-monitor for signs and symptoms 
of COVID-19 in themselves as well as observe for signs of illness in students.  
If staff observe any of these symptoms in staff or students or are aware of COVID exposure in 
the last 14 days, persons will be sent to the nurse’s office for assessment. Upon screening, ill 
students or staff will be sent home for follow-up with their healthcare provider who can determine 
if testing is appropriate and provide information about available testing sites and protocols.  
EQ7. If someone tests positive, will everyone in contact have to quarantine? 
If someone tests positive for COVID-19, Madison-Oneida BOCES will consult the local county 
health department who will be responsible for contact tracing and providing guidance related to 
necessary quarantine and/or testing of other students and staff.  
EQ8. If we have any health or safety concerns related to the implementation of 

COVID-19 protocols, who should we contact?  
All COVID-19 concerns can be directed to the designated Madison-Oneida BOCES COVID-19 
Safety Coordinator at: covidcoordinator@moboces.org. 
EQ9. Does everyone have to wear a mask? And what kind of mask is appropriate? 
Face covering/masks shall be worn by all building occupants unless precluded by medical 
conditions (documentation may be required). Employees may wear their own cloth face covering 
or face covering/mask. Staff and students will be encouraged to bring their own cloth face 
covering but BOCES will provide disposable masks as necessary. Staff must adhere to the 
following guidelines: 

● While on district premises, you must have in your possession a face covering/mask at all 
times.          

● You must wear it immediately when in the presence of another at all times. The face 
covering must be in place before having any close contact and all the while you are 
having close contact with any other person.  Close contact is defined as within six feet of 
another person.  

● Responsible parties and faculty may use alternate PPE (e.g. face coverings that are 
transparent at or around the mouth) for instruction and interventions that require 
visualization of lip or mouth movement (e.g. speech therapy or students who are hearing 
impaired).   

● Disposable face coverings will be provided by BOCES if needed. 
● Disposable face coverings should not be laundered but disposed of properly. 
● Face covering care will be the responsibility of the employee. 
● When wearing the face covering, it must cover your nose and mouth completely and 

mailto:covidcoordinator@moboces.org
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o Fit snugly but comfortably against the side of the face 
o Fully cover the mouth and nose 
o Be secured with ties, elastic or ear loops 
o Include multiple layers of fabric; you should not be able to see through the material 
o Allow for breathing without significant restriction 
o Be able to be laundered and machine dried without damage or change to shape 

• Face Covering/masks should be washed daily. Washing face coverings in a washing 
machine and drying in a dryer is recommended to properly clean a face covering. If face 
covering/masks are hand washed prepare a bleach solution of 4 teaspoons household 
bleach per quart of room temperature water. Soak the face covering for 5 minutes. Rinse 
the face covering thoroughly with cool water. Air dry, in direct sunlight, when 
possible. Wash hands for 30 seconds after washing the mask. Face coverings must be 
completely dry before wearing. 

• Face coverings must be cleaned or replaced after use or when damaged or soiled, may 
not be shared, and should be properly stored or discarded.  

• Masks are preferred. Different mask types have differing degrees of effectiveness (for 
more information see the recent Duke University study 
https://www.cnbc.com/2020/08/11/study-bandanas-and-neck-gaiters-not-effective-as-
surgical-face-masks.html.  

If socially distancing can be maintained and student and/or staff are in a singular office, 
contained and well-ventilated classroom, or outside, students and/or staff may take mask breaks 
during the day. This must be done in accordance with all other health and safety guidelines and 
at the discretion of the teacher or supervisor.  
EQ10. Are employees passing among BOCES buildings considered Visitors in 

terms of COVID-19 protocols?   
If a BOCES employee is moving among buildings of the same campus (e.g. Verona), the 
employee needs to swipe in for access (if part of a group, each person should swipe in) at each 
building but is not required to fill out additional assessment questionnaires. However, if an 
employee goes from one campus to another (e.g. Verona to Utica Access Site), he/she must 
swipe and/or sign in and complete an assessment questionnaire. These protocols are necessary 
for any future necessary contact tracing investigations.   
EQ11. Will exterior doors remained locked? 
Yes, building entrances on the main campus will be limited to swipe access for employees and 
designated visitor entrances will be identified with signage and communications. Nonessential 
visitors to all physical locations should be limited and meetings held virtually as much as 
possible. If you are expecting a visitor, you are encouraged to forward the questionnaire to them 
ahead of time if possible. Communicate to the visitor that they will not be granted access to any 
building unless they satisfactorily answer the health screening questionnaire. Visitors are asked 
to phone ahead from the parking lot to notify you or reception staff of their arrival. Please 
anticipate their arrival so that you can meet and escort them. If reception staff is not present, you 
may take their completed questionnaire and submit it responsible person in the building.  All 
visitors must follow the visitor protocol put forth in the reopening plan.  

https://www.cnbc.com/2020/08/11/study-bandanas-and-neck-gaiters-not-effective-as-surgical-face-masks.html
https://www.cnbc.com/2020/08/11/study-bandanas-and-neck-gaiters-not-effective-as-surgical-face-masks.html
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EQ12. Is the BOCES school calendar available? 
Yes, the BOCES school calendar can be found at https://www.moboces.org/calendar  
EQ13. Will PPE/cleaning supplies be available to each classroom teacher? 

Reception area? 
Madison-Oneida BOCES has placed hand sanitizing stations in each reception area. Each 
classroom and workspace will have access to gloves, masks, and hand sanitizers as well as any 
necessary specific items such as pump disinfectant spray for CTE lab equipment or face shields 
for those employees with close contact with students. 
EQ14. Can we open the classroom windows and/or have a fan blowing out? 
This answer will be specific to your building and classroom configuration; please consult with 
Facilities staff to determine feasibility and appropriateness. Specific to the COVID-19 response, 
the local health departments do not recommend the use of fans since they distribute droplets 
rather than letting them fall to the ground.  
EQ15. How do I get more PPE and/or cleaning supplies for my area?  
All PPE and cleaning supply purchases are being centralized through the Facilities division. This 
allows for cost-effective bulk purchasing as well as streamlined accounting for COVID-specific 
purchases.  If you need these items, talk to your division director/administrator who will work with 
Facilities.  

EQ16. Can I travel to a state on the NYS Restricted State list?  
Ideally, employees should not travel to these states at this time. However, if you must travel to a 
state on the NYS Restricted States list and are there for more than 36 hours, you will be required 
to quarantine upon your return to New York. Check the list frequently and if the state is added to 
the list before or during your travel, you will be required to quarantine. The list is here: 
https://coronavirus.health.ny.gov/covid-19-travel-advisory.  
And, if you travel at all, please take appropriate health and safety actions.  
EQ17. If our response to the health screening questionnaire requires us to stay 

home, will we have to use our sick time? 
It depends. An employee may opt to use paid sick time/other accrued leave time or if able to 
perform work tasks remotely as determined by their supervisor, they may do so in lieu of using 
accrued leave time.  

An employee may be eligible to take Emergency Paid Sick Leave (EPSL) if he/she is 
experiencing COVID-19 symptoms and is seeking a medical diagnosis (with proper 
documentation). 

EQ18. If masks are required when staff and students cannot maintain physical 
distancing of 6 feet or more, is the inverse true that staff and students can be 
close to each other as long as they wear masks? 

As a general matter, everyone must wear masks at all times, except that an individual may 
remove his/her mask when in a fixed location six or more feet apart from everyone else at the 

https://www.moboces.org/calendar
https://coronavirus.health.ny.gov/covid-19-travel-advisory
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discretion of his/her teacher or supervisor.  If two or more people are wearing masks, they are 
encouraged to physically distance in a manner that is reasonable to the situation (which may in 
some situations, may be less than six feet). 
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